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EDIT THE JOB DESCRIPTION & WORKFLOW
(JOB PREPARER)

Visual ExampleDirections

The Job Workflow Start Report provides a 
preview of workflow that is about to begin. 
From here, Job Preparer can: 

• preview/edit the email that the Job 
Preparer, Classification Approver and 
Position Updater will receive (view original 
email icon)

• preview/edit the workflow (view workflow 
detail icon)

• start the workflow (view/edit job icon)
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